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I. O0mue mosokeHHA

1.1.TumoBo#t Kogekc 3Tuku u ciry:xeGHOro noBeeHus: pabOTHUKOB MyHHIIUIIAILHOTO
ABTOHOMHOTO YUpPEeKIeHUS "PernoHambHBIN HCTOPHKO-KYIBTYPHBIN U 3KOJOTHYECKHH LEHTP"
(nanee — Kozexkc), mpeacrasiser co00i COBOKYITHOCTh OOIMUX MIPUHIIUIIOB IPO(ECCHOHATBHOM
STHKH M OCHOBHBIX ITPABHJI CITYKeOHOTO NOBECHHS], KOTOPBIMH JOJDKHBI PyKOBOACTBOBATHCS
pabOTHUKH YUpekICHHSI, HE3aBUCHUMO OT 3aHUMAaeMOH UMM JIOJDKHOCTH.

1.2.03nakomienne ¢ mojoxeHusmu Komekca rpaxkiaH, MOCTYNAOIIHX Ha paboTy B
y4pexIeHune, IIPOU3BOIUTCS B COOTBETCTBHH co craTthedt 68 Tpymosoro Koxekca Poccuiickoii
Oenepanuu.

1.3.1lenpto Konekca sBIS€TCS YCTAHOBJIEHHE THYECKMX HOPM H IPABUII CIIyKEOHOIo
noBeJeHHs pPabOTHHKOB YUPEXKACHUS Ui J0OPOCOBECTHOIO BBINOJHEHHS HMH CBOCH
npoeCCHOHATBHON JeATeFHOCTH, 00eCIIeYeHHe eJUHOH HPaBCTBEHHO-HOPMATHBHOM OCHOBBI
[OBeJeHUs] paOOTHUKOB yUPEXKIEHUS, HOPMHUPOBaHHE HETEPITUMOIO OTHOIIEHHUS K KOPPYTILIHH.

1.4.Komekc CIyXHT OCHOBOW it (JOPMHpPOBaHHs B3aUMOOTHOIIEHHH B YYPEKICHHHU,
OCHOBAHHBIX Ha HOPMax MOP&JIH, YBAKUTEIBHOTO OTHOLIEHHS K paOOTHUKAM H YIPEIKIACHHUIO.

1.5.Koaekc npu3BaH MOBBICHTE 3()(eKTUBHOCTD BHINOIHEHHS PAOOTHHKAMH YUPEKIACHUSL
CBOHMX JOJDKHOCTHBIX 0083aHHOCTEH.

1.6.3Hanue ¥ cobmonenue paboTHHKaMu mnoioxeHud Kopekca sABISETCS OIHUM W3
KPHTEPHUEB OLIEHKH KAUeCTBa UX MPO(eCcCHOHAIBHON JeATeTbHOCTH B CIIY)KEOHOTO TOBEACHHUSL.

1.7 Kaxnaplii paGOTHHK yYpeXIeHHs IOJDKEH clenoBaTh monoxenusMm Kopekca, a
KaXapli rpaxnanuH Poccuiickoit Denepanuu BIpaBe OXKHIAATh OT pPabOTHHKA YUPESKACHUS
MOBE/ICHHS B OTHOIIEHUSIX C HUM B COOTBETCTBUH C NosoxkeHusiMu Kozekca.

1.8.3a Hapymenue nmonoxkenuit Konexkca pyKoBOJHUTENb U PaOOTHUK yUPEXKACHHUS HECET
MOpPaJIbHYI0 OTBETCTBEHHOCTb, a TaK)K€ HHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKoHOJaTeIbcTBOM Poccuiickoi @enepanu.

II. OcHoBHBbIC MOHATHS

1.1. B nensax mHacrosmero Komekca HCIIONIB3YIOTCS CIEAYIOIHAE NOHATH:

paGoTHHKH y4YpeXXJAeHHs — JIMIA, COCTOAIIHE C YYPEKICHHEM B TPYAOBBIX
OTHOLIEHHSX;

JHYHAS 3aHHTEPECOBAHHOCTH — BO3MOXKHOCTD NOJYYeHHs PaOOTHHKOM y4PEeKICHHUS B
CBS3M C WCIIOJHEHHEM JODKHOCTAX OOS3aHHOCTEH JOXO/OB B BHJE JIEHET, LIEHHOCTEH, HHOTO
MMYIIECTBA, B TOM YHCJIEe MMYIIECTBEHHBIX IIPaB, UK yCIyT UMYIIECTBEHHOIO Xapakrepa Ajis
ceOst UM U1t TPETHUX JIMII,

cays:kebHas madopmanus — obas, He ABJIAIOMAACS 00MEI0CTYITHON U HE OJIekKalnas
pasriamenuo uHGOpPMALHS, HAXOMAIasACs B PaCHOPHKEHUM PabOTHUKOB YUPEKICHHUS B CHILY
HX CIy’KeOHBIX 00S3aHHOCTEH, PacIpOCTpPaHEHHEe KOTOPOH MOXET HAHECTH YIIepO 3aKOHHBEIM
HHTEpECaM YUpeKICHHUs, KIMEHTOB YIPEXKICHHUs, IEIOBBIX TaPTHEPOB,;

KOH(JIMKT HMHTEPECOB — CHTYyalus, IIPH KOTOPOi NM4Has (psAMas WM KOCBEHHAs)
3aMHTEPECOBAHHOCTh Pa0OTHHKA YUPEKICHHs BIMSCT MM MOXET NOBIMATH HA Ha/UIeKallee
HCIIOJTHEHHUE JOJDKHOCTAX OOS3aHHOCTEH W TpH KOTOPOM BO3HHKAeT WJIM MOXET BO3HHKHYTH
IPOTHBOPEUHE MEXIy JMYHOM 3aMHTEPECOBAHHOCTBIO PAGOTHHKA YYPEKACHHSA, C OJHOH
CTOPOHBI, U IIPaBaMH M 3aKOHHBIMH HHTEPECAMH yUPEKICHUS, KIMEHTOB yIPEKIICHUS, ACTOBBIX
IapTHEPOB OPraHM3alliH, CIOCOOHOE NPUBECTH K NPUYMHEHHIO BpENa IpaBaM W 3aKOHHBIM
HHTEpECaM YUPEKICHHIO, KIIHEHTOB YUPEXKIECHHUS, IETIOBBIX TapTHEPOB YUPEKICHUS;

KJIMEHT y4pexKIAeHHsi — IOPHINYECKOe UK (PHU3MIECKOe JIULO0, KOTOPOMY YYPEKACHUEM
OKa3bIBAIOTCA YCIIYTH, IIPOM3BOIATCS PabOTHI B IPOLIECCE OCYIIECTBICHUS AEATEIbHOCTH;

AeJ0BOH mapTHep — (U3UYECKOE HIIM IOPHIWYECKOE JIHIO, C KOTOPBIM YHUPCKICHHE
B3aHMO/ICHCTBYET Ha OCHOBAHHH JIOTOBOpA B YCTAHOBIIEHHOM Cepe A TeNbHOCTH.
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III. OcHOBHBIE IPUHIHUIIBI TTPO(YECCHOHATBHON STUKH
pabOTHHKOB YUPEIKICHHS

3.1.JleATenbHOCTD yupesKeHHs, paOOTHHKOB YUPEXKAEHHS OCHOBBIBAETCS HA CIIEAYIOMIMX
IPHUHIUNAX TPOGECCHOHATBHON STHKHU:

3aKOHHOCTB: YYPEKAECHHE, PAOOTHUKH YUPEKACHHUS OCYIIECTBIAIOT CBOIO AEATEIBHOCTH
B coorBeTcTBUHU ¢ KoncTuTynuent Poccuiickoit ®enepanyu, denepalbHbIMH 3aKOHAMH, HHBIMH
HOPMaTHBHBIMH IIPaBOBBIMM aKkTaMu Poccuiickoit ®enepanuu, 3aKOHOZATEIHCTBOM XAaHTHI-
Mancuiickoro aBToHOMHOTO0 OKpyra — FOrpsl, HacTosmmm Kogexcom;

IIPUOPHUTET IIPaB U 3aKOHHBIX HHTEPECOB YUYPEXKACHHS, KIUEHTOB YUPEKICHHS, IETOBBIX
NapTHEPOB YYPEXKIEHHUs: PaOOTHHKH YUPEKIECHHS HCXOAAT M3 TOrO, YTO IIpaBa M 3aKOHHEIE
HUHTEPECBl YUPEXKICHUS, KIHECHTOB YYPEKIEHHs, JIENOBBIX NAapTHEPOB YUPEKICHHS CTaBATCS
BBIIIE JTMYHON 3aMHTEPECOBAHHOCTH PAOOTHHKOB YUPEKICHHUS;

Npo(ECCHOHANM3M: YUPEKICHHE NPHHAMAET MEPHI MO NOANEPKAHHIO M IMOBBIIECHHIO
YPOBHs KBalH(UKAlMK M IpodeccHoHaIH3Ma pabOTHHKOB YUPEXKIEHHsS, B TOM YHCIE IMyTeM
IIPOBENCHUS TPOGECCHOHATIBHOTO 00yUYEHHS.

PaGOTHHKH yUpexKIEHHUs CTPEMATCS K MOBBIIEHHIO CBOErO MPOQECCHOHATBLHOIO YPOBHS.

HE3aBUCHMOCTh: PaOOTHHKH YUPEXKICHHS B MPOIECCE OCYIIECTBIEHHS IEATEIbHOCTH
HE JIOMYCKAIOT MPEB3ITOCTH U 3aBUCHMOCTH OT TPETBHX JIMI, KOTOPEIE MOT'YT HAHECTH YIIepO
[IpaBaM ¥ 3aKOHHBIM HHTEPECaM KIIMEHTOB YUYPEXKICHHs], AE€IOBbIX ITAPTHEPOB YUPEIKACHHUS;

N00POCOBECTHOCTh: PAabOTHUKH YUpEXKACHHs. OOS3aHBI OTBETCTBEHHO H CIIPABEIIHBO
OTHOCHTBCS APYT K APYTY, K KIIMEHTaM yUYPEXKACHHS, JEIOBBIM NAPTHEPAM YUPEKICHHS.

Yupexaenne obecrneduBaeT Bce HEOOXOIMMBIE YCIIOBHs, IIO3BOJIAIOIIME €€ KIHEHTY,
a TakkKe YYPEXKICHHIO, KOHTPOJMPYIOIIEH €ro MAeATeNIbHOCTh, IMOJIyd4aTh JOKYMEHTHI,
HEOOXOIUMBIE [UIS OCYIIECTBIICHHS WMH JEATEIbHOCTH B COOTBETCTBHH C TpeGOBaHHIMH
3aKoHoaTenbeTBa Poccuiickoit deneparum;

MHQPOPMAIIMOHHAs OTKPBITOCTh: YUYPEXKIECHHE OCYIIECTBISET PACKPHITHE HH(OpMAIUH
O CBOEM IIpaBOBOM CTaTyce, (UHAHCOBOM COCTOSIHHH, OMEpalusx ¢ (UHAHCOBBIMH
HHCTPDYMEHTaMH B IIPOIIECCE  OCYIIECTBIEHHUS  JESTEIbHOCTH B COOTBETCTBHH
¢ 3aKoHOaTeIbCcTBOM Poccuiickoii @enepanuu;

OOBEKTUBHOCT U CIIPABE/UTHBOE OTHOIICHHE: YUPEKACHUE 0OECIIEUMBAET CIIPABEIINBOE
(paBHOE) OTHOILIEHHE KO BCEM KIIMEHTAM YUYPEKICHHUS U JEJOBBIM IIAPTHEPAM yYIPEKICHHS.

IV. OcHOBHBIE nTpaBHiIa CITy’)K€OHOTO MTOBEICHHS
pabOTHUKOB YUPEKICHHUS

4.1.PaGOTHHKH yUpexXACHUS 00A3aHBI:

UCIOJHATh  JOJ/DKHOCTHBIE  OOSI3aHHOCTH  JOOPOCOBECTHO M Ha  BBICOKOM
npodeccHOoHabHOM YpOBHE B LieNAX obecrnedeHus 3Q(HeKTUBHOM pabOThI yUpEkKICHHUS;

HCXOJMThH M3 TOr0, YTO IPU3HaHHUE, COOIOZEHUE U 3alUTa MpaB U CBOOOJ YeJIoBeKa H
rpakJJaHuHa ONPENEIIAIOT OCHOBHOM CMBICI U COJEPKAHUE NEATEIBHOCTH YUPESIKICHHUS;

OCYIIECTBIIATH CBOIO JEATEIBHOCTD B IIpE/IEax MOJTHOMOYHH TaHHOTO YUPEXKICHHS,

cobmonark 6ECIPUCTPACTHOCTD, HCKIIIOYAIOUIYIO BO3MOKHOCTE BIIMSIHHSI Ha CITYKEOHYIO
JEATEIILHOCTD PELIEHUH IOJMTUYECKUX TAPTUN UHBIX OOIIECTBEHHBIX 00BhETUHEHUH;

HCKJII0YaTh JEWCTBUS, CBSI3aHHBIC C BIUSHHEM KaKUX-THOO JIMYHBIX, HUMYIIECTBEHHBIX
(bMHAHCOBBIX) M WHBIX HHTEPECOB, MPEMATCTBYIOMKX J0OPOCOBECTHOMY HMCIOJIHEHHIO MMM
JOJDKHOCTHBIX 00SI3aHHOCTEH;

IIOCTOSIHHO CTPEMHTBCSH K obOecredeHHuIo 3(G(GEKTHBHOTO HCIOJIB30BAaHHUS PECYPCOB,
HaxoAIUXCS B PaCOPSKEHUH;

coOmonaTh MpaBUia JENIOBOTO MOBENCHUS W OOLIEHHS, MpPOSBIATH KOPPEKTHOCTH U
BHHMATEJIBHOCTh B 0OpaIlleHNH C KIIMEHTAMH U JIEJIOBBIMH NTapTHEPaMH;
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IPOSBIIATE TEPIMMOCTh M YBaXEHHE K OOBMAasM W TpaauiusM HapomoB Poccuu u
rpaK[iaH HHOCTPAHHBIX I'OCYJapCTB, YUUTHIBATh KyJIbTYPHBIE U MHBIE OCOOCHHOCTH Pa3IMYHbIX
STHHYECKHX, COLMAIBHBIX TIpyIN, KOH(pecCcu#d, CmocoOCTBOBATh MEKHAIIMOHAILHOMY U
MEXKOH(PECCHOHAILHOMY COTJIACHIO;

3allMIaTh W IOIJIEP)KMBATh YEIOBEYECKOE JOCTOMHCTBO TIpaKJaH, YYUTBHIBATH HX
UHIUBUYalbHOCTh, HHTEPECHl M COLMUAIbHBIE MOTPEOHOCTH HA OCHOBE IOCTPOEHHUS
TOJIEPAHTHBIX OTHOIIEHUH C HUMH;

cobmonare MpaBa KIWEHTOB YUYPEXKICHHS, TapaHTHPOBATh HM HEMOCPEICTBEHHOE
yd4aCTHE B IpOIlECCE€ IPHUHATHS PEUICHUH HAa OCHOBE IIPENOCTABJICHHUS MOJHOW HWH(POpPMAIUH,
Kacaroueics KOHKPETHOTO KJIMEHTa B KOHKPETHOM CUTYaIluH;

BO3JIEP)KUBATHCS OT IOBEICHHS, KOTOPOE MOTJIO OBl BEI3BaTh COMHEHHE B OOBEKTUBHOM
UCIIOJIHEHUU JIOJDKHOCTHBIX OOs3aHHOCTEH pabOTHHKA YUpEeXIEHHUs, a TakXKe He JOIyCKaTh
KOHQIMKTHBIX CHUTYyalldd, CIOCOOHBIX IHCKPEAMTHPOBATh HX NESATEIBHOCTh M CIIOCOOHBIX
HaHECTH ymiepd pemyTalud YUYpeXJCHHIO, a TaKKe OT MOBENeHHs (BBICKAa3bIBaHUHM, JKECTOB,
NEHCTBUI), KOTOpPOE MOXET OBITh BOCIIPHHSTO OKPYKAIOIMIMMH KaK COIJIacue NPHHSATH B3ATKY
WM KaK Mpock0a 0 Jaue B3SITKH;

HE HCIOJIH30BaTh JODKHOCTHOE IOJIOXKEHUE JUIs OKa3aHHWS BIUSHHUS Ha JEATEIIBHOCTH
rOCYJJapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CAMOYIIPaBJICHHUs, OpraHU3alii, JODKHOCTHBIX
JIUI], TOCYJapCTBEHHBIX W MYHHUIMNAIbHBIX CIy)XalllUX IPH PELIEHUH BOIPOCOB JIMYHOIO
XapakTepa;

coOoaTh yCTAHOBJICHHBIE MpaBWiia MyOJWYHBIX BBICTYIUIEHUH M IPENOCTABIICHHUS
ciyxebHoM HH(POPMAIIUH, BO3JAEPKHBATHCS OT HEOOOCHOBAHHOW MyOJIMYHOW KPHTHUKH B alpec
Ipyr Japyra, INyOJWYHBIX OOCY)XHEHHM [JeWCTBHI Opyr Apyra, HaHOCAIMX yumepd u
MOJIPBIBAIOIIMX PEMYTAIHIO IPYT APYTa, a TAKKe ACJIOBBIX IIapTHEPOB YUPEKICHHS,

YB@XKHUTEIBHO OTHOCHTBCS K JIESATENBHOCTH IIpEACTaBHTENEH CpPEICTB MacCOBOM
uHpopMalu Mo WHPOPMUPOBAHUIO OOIIECTBa O paboTe YUYPEKIECHHS, a TAKKe OKa3bIBaTh
COJIEHCTBHE B IIOJYYEHHH JOCTOBEPHOM HH(OPMAIMH B yCTAHOBJIEHHOM IIOPSJIKE;

HECTH TIEPCOHATBHYIO OTBETCTBEHHOCTD 32 PE3YJIbTaThl CBOEH JIEATEIHHOCTH.

pabOTHHMKH YYpEXKIEHHs IPU3BAHBI CIIOCOOCTBOBATH CBOMM CITY>KEOHBIM IIOBEICHHEM
YCTaHOBJIEHHIO B  KOJUIEKTHBE  JICJIOBBIX  B3aMMOOTHOIIEHMH W KOHCTPYKTHBHOIO
COTPYAHHYECTBA APYT C APYIOM;

BHEIIHHM BHA pabOTHHKA YYPEXKICHUS IIPU MCIOJIHEHHH MM JIOJDKHOCTHBIX
00s3aHHOCTEH, B 3aBHCHMOCTH OT YCJIOBHM paboThl M (opmara CIyKe€OHOr0 MEpPOIPHATHS,
JIOJDKEH BBIp@KATh YBKEHHE K KIHEHTaM YYPEXKICHHMs, ICIOBBHIM MapTHEpaM y4YPEXICHHMS,
COOTBETCTBOBAaTh OOIIEIPUHATOMY J€JOBOMY (MM KOPHOpaTHBHOMY) CTHIO. Kpurepusmu
JIEIOBOTO CTHJIS SBJIIOTCS O(HITHATIBHOCTD, CAEPKAHHOCTD, TPAJIMIIHOHHOCTD, aKKYPaTHOCTE.

4.2. B ciy)xeGHOM NOBEICHUH PaOOTHHKA HEOITYCTHMBIL:

m000ro BHAA BBICKa3bIBaHHMS H JCWCTBUSA JUCKPUMHHALMOHHOTO XapakTepa II0
IpU3HAKaM [0Jia, BO3PAcTa, pAcChl, HAlMOHAJIBHOCTH, S3bIKa, IPaXXIaHCTBA, COLMAIBHOIO,
MMYLIECTBEHHOTO WA  CEMEHHOro  MOJOKEHWs, [ONUTHYECKMX MM  PEIUTHO3HBIX
MPEANOYTCHHH;

rpybOCTH, NpOSBICHHS IPEHEOPEKHUTENLHOIO TOHA, 3aHOCYMBOCTH, TIPEAB3ATHIC
3aMeYaHys, [pEIbABICHHE HEMPABOMEDHBIX, HE3aCIy)XKEHHbIX OOBHHEHMH,  yIpoO3bl,
OCKOPOHMTENbHBIE BBIPOKCHHUS HIM PEIUIAKH, JCHCTBHS, INPENATCTBYIOIHE HOPMAIbHOMY
OOIIEHHIO WM IIPOBOIMPYIOIIUE IPOTHBOIIPABHOE MTOBEICHHE.

4.3 PabOTHMK YYpeXICeHHWs, HaIEIEHHbIH  OpraHW3alMOHHO-PACIOPSAUTEIbHBIMU
MOJTHOMOYHMSMH, TaK)Ke 00s3aH:

IPHHAMATh MEPHI 110 NPEJOTBPALIEHHIO U YPETyJIHPOBAHHIO KOH(IIMKTa HHTEPECOB,;

NPHHEMATH MEPHI [0 MPETYNPEKAEHHIO U IPECCICHUIO KOPPYIIIHH;

CBOMM JIMYHBIM TIIOBEJCHHEM II0/aBaTh INPUMEpP YECTHOCTH, OECIpHUCTPaCTHOCTH H
CIIpaBEJTUBOCTH.




V. TpeboBanus K aHTHKOPPYIIIIHOHHOMY TOBEEHHIO PAGOTHHKOB

5.1.PaboTHHK yupexIeHHs IPH HCIIONTHEHHH MM JIOJDKHOCTHBIX 0GS3aHHOCTEH He BIpaBe
JOMyCKaTh JIMYHYIO 3aWHTEPECOBAHHOCTb, KOTOpas MIPHBOIUT WM MOXET IIPUBECTH K
KOH(IIMKTY HHTEPECOB.

5.2.B ycTaHOBIEHHBIX 3aKOHOMATENbCTBOM Poccuiickoit Denepanuu ciaydasx paGOTHHK
YUpeXKIeHust 00si3aH TpPENCTaBIATh CBEJEHUS O JO0XOAaX, pacxogax, o0 HMYIIECTBE H
00s3aTeNbCTBAX HMYIIECTBEHHOTO XapaKTepa.

5.3.PabOTHHKY YYpeXACHHIO B Cily4asX, yCTAHOBJIEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickoit ®Denepanuy, 3amperiaercs MONydYaTh B CBS3H C HCIOJIHEHHEM JOJDKHOCTHBIX
00s13aHHOCTEH BO3HATPaXKAECHHA OT (H3MYECKHX M IOPHAMYECKHMX IHI[ (IIOJAPKH, NCHEKHOE
BO3HarpaxKIeHue, CCyJbl, YCIYIH, OILIaTy pa3BI€4E€HHH, OTIbIXa, TPAHCIIOPTHBIX PacXOJ0B U
HHBIC BO3HArpaXxjaeHus). B yKa3aHHBIX cllydasX [OJApKH, TIOJyYeHHblE pPabOTHHKOM
YUPEKICHHUS B CBA3M C IIPOTOKOJIBHBIMH MEPOIPHSTHIMH, CIyXeOHBIMU
KOMaHIMpOBKaMH ¥ C  JPYTHMH  OQHIMAIbHBIMA  MEPONPHATHIMH, I[PU3HAIOTCS
COOCTBEHHOCTBIO YUPEX/ICHHS U MEPEeNalOTCss PaGOTHUKOM 10 aKTy B YYPEKIECHHE B MOPAJIKE,
IPEAyCMOTPEHHOM HOPMATHBHBIM aKTOM YUPEXKICHHSI.

VI. O6parenue co ciyxebHOM HHPOpManue

6.1.PaboTHHK yupexueHHs O00s3aH IPUHAMATH COOTBETCTBYIOIIME MeEphI 110
obecnedyennIo KOHGHACHIMATPHOCTH HH(OPMAIMK, CTaBIIEH HM3BECTHOH €My B CBS3H C
HCIIOTHEHHEM UM JIOJDKHOCTHBIX OOS3aHHOCTEH, 3a HECAHKIIMOHHPOBAHHOE pasriiallieHHe
KOTOPO# OH HECET OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoit
®denepartium.

6.2.PaboTHMK yupexleHHs BIpaBe oOpabarbiBaTh U IepelaBaTh CIIyXeOHYIO
HUHGOPMAIMIO TIPH COOIIOICHHH ASHCTBYIONINX B YUPEXKACHHH HOPM M TpeGOBaHMUI, IPHHATHIX
B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit Denepanum.
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